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E-pasta automatiskas atbildes iestatiSana
MS Outlook 2010

1. Programma MS Outlook 2010
atveriet sadalu “File”

©

Account Information
2. Atveriet sadalu Open & Export -
13 H TAcY? hd
Automatic Replies s LA icrozot Bchange
+ Add Account
Save Attachments
Account and Social Network Settings
. [ ]
R E‘ Change settings for this account or set up more
Account connections,
Settings - Access this account on the web.
Office Account https://webmail.rsu.lv/owa/
Connect to social networks,
Options
bt Change
B s Automatic Replies (Out of Office)
namies Use automatic replies to notify others that you are out of office, on vacation, or
Automatic not available to respond to e-mail messages.
Dynamics 365 Replies
Recent
e F |
3. AtZlme_] 1et Automatic Replies - Tija.Briede@rsu.lv @
113 H APt
Send automatic replies () Do not send automatic replies

@ Send automatic replies
gnly send during this time range:
Start time: | 2017, gada.2212[=| |14:00 [=]

Endtime: 2018 gada 0L01[=| |23:59 [=]

4. Atzimgjiet “Only send during
this time range:”

Automatically reply once for each sender with the following messages:

% Inside My Crganization

e, Outside My Organization [(On)

5. lzvelieties laika posmu, kura
sttit automatisko pazinojumu Aial Mo e 1uAizizes
Sveikil -

Paldies par Jisu e-pastul No 23. decembrim Iidz 1. janvarim esmu atvalinajuma.

m

6. Sadala _ o _ o .
Steidzamu Jautdjumu gadijuma ligums versties pie mana kol&ga vards, uzvards,

“Inside My Organization” talruna numurs, e-pasta adrese.
ievadiet nepiecieSamo
automatiska teksta pazinojumu,

— . Vards Uzvards
ko sanems kolégi ar @rsu.lv e- Amats
pasta adresém.

Veiksmigu ned&lu velot.

7. Sadala | ok |[ conca |
“Qutside My Organization” -
ievadiet nepiecieSamo automatiska teksta pazinojumu, ko sanems visi, kam nav e-pasta
adrese @rsu.lv.

8. Kad nepiecieSsama informacija noradita, spiediet “Ok”

Problému gadijuma sazinieties ar IT servisa centru (it@rsu.lv) vai zvaniet uz talruni

67061515
lzveidots: 19.12.2017
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RSU Komunikacijas departaments piedava sekojosos tekstus automatiskajam atbildém (kopg€jot
piedavatas atbildes, atcerieties nomainit pasvitroto informaciju):

e latvieSu valoda
Sveiki!

Paldies par Jiisu e-pastu! No 23. decembrim Iidz 1. janvarim esmu atvalinajuma.

Steidzamu jautajumu gadijuma ligums vérsties pie mana koléga Vards, Uzvards, talruna
numurs, e-pasta adrese.

Veiksmigu nedélu vélot,

Vards Uzvards
Amats

e anglu valoda
Hello!
Thank you for your email! I’m on vacation from December 23 until January 1.
If the matter is urgent please contact my colleague Name, Last Name, phone number, e-mail.

Wishing you a successful week,

Name Last Name
Title

Probléemu gadijuma sazinieties ar IT servisa centru (it@rsu.lv) vai zvaniet uz talruni

67061515
lzveidots: 19.12.2017




