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Paraksta pievienoSana RSU e-pastam
RSU darbinieka paraksts

RSU darbinieka paraksts javeido, balstoties uz RSU korporativas identitates stila gramatas
nosacijumiem 6. 1 nodala , Elektroniskais paraksts”.

. Izmantotas krasas RGB 142, 0, 28
RGBO,0,0

. Vards, uzvards Arial Bold 11 pt

. Zinatniskais grads, amats Avrial 9 pt

. RSU Arial Bold 8pt

. Rekviziti Avrial 8 pt

Tekstualo informaciju izvieto, lidzinot ar logo kreiso malu (Align Left). Tas platums neparsniedz
logo platumu.

E — pasta teksts tiek rakstits Arial 9 pt.
Piemers:
Ar cienu,

Zane Ozola

Sabiedrisko attiecibu nodala,
lekséjas komunikacijas specialiste
Rigas Stradina universitate
Dzirciema 16, G — korp., 109. kab.
Riga, LV — 1007, Latvija

Tel. +371 67409275

Mob. +371 20025206

WWW.rsu.lv
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http://intranet.rsu.lv/docs/Dokumenti/Rokasgrāmatas%20un%20vadlīnijas/RSU%20korporatīvās%20identitātes%20stila%20grāmata.pdf
http://www.rsu.lv/
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Paraksta pievienoSana RSU e-pastam

Paraksta ievietoSana, izmantojot MS Outlook 2010

1. Atveriet MS Outlook 2010 e-
pasta programmu @

Account Information

2. Izvélieties “File”

(el @rsulv
Save As L/ Microsoft Exchange

4

= Add Account
Save Attachments

3. Izvélieties ”Opt|0ns” ﬁ Account and Social Network Settings
Print ’:‘ Change settings for this account or set up mare
Account connections,
Settings ~ Access this account on the web.
Office Account https://webmail.rsu.lv/owa/

Connect to social networks,

Options

Change
Exit

4. IZVélietieS “Mai I” " Gutiook Options el

G | o " . i
e — Change the settings for messages you create and receive. B

Mail |

5. Labaja puse izvalieties
“S'gnatures” People {rj Change the editing settings for messages, 3

Tasks Compose messages in thisformat: |HTML [+ |

Search

Language i;z [7] Atways check spelling before sending Spelling and Autocorrect,

Advanced Ignore original message text in reply or forward

Customize Ribbon

_2‘ Creste or modify signatures for messages. [ Signatures... |
AD. Use stationery to change defaultfonts and styles, calors, and backgrounds. Stationery and Eonts...

Quick Access Toolbar

Add-Ins

Trust Center

6. IZVélietiES “NeW” Signatures and Stationery

E-mail Signature | Personal Stationery

Select signature to edit Choose default signature
[ . | Email account: g Tuperma@rsu.iv
Mew messages: Mormal

Replies/forwards: |(none)

Delete I New I Rename

ot
% Lol le] ] "

7. lerakstiet paraksta nosaukumu, pieméram, “Atvalindgjums” [ new signature

. . « 9 Type a name for this signature:
8.  Spiediet “OK

Atvalingjums]|

[ oK l [ Cancel
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9.  Iekopgjiet augstak min&to "Signatures and Stationery =)
parakstu, izmantojot E-mail Signature |_Persnna| Stationery ‘
13 H 2 Select signature to edit Choose default signature
Paste Options ) T A | ©r30U 1 s B
— “Keep Source Formatting” New messages:  [omal B
un nomainiet nepiecie$amo | Feptetomart inone [=]
infOI’maCiju. I Delete l [ Hew l [ Save l [ Bename ] (]
Edit signature
Arial E g |z| B I U Automatic E @E = |[EJBusinesscard | [ &,
. _ pr— .
10. K_ad.pa.ra}ss.ts iekopéts, un esat e vinas B
parliecinajies, ka tas ?}tbllst e as rosautuns
format&jumam, spiediet Dareiome 16,0 orp. 0.t
(13 LY) Riga, Lv—1007, Latvija
OK : I.::‘b 3;1000001300
Www.rsu.lv

Papildus informaciju par parakstu lietosanu skatit Seit:

e Paraksta izveide un pievieno$ana zinojumiem
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http://office.microsoft.com/lv-lv/outlook-help/HA010102351.aspx

