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APPROVED 

At the Senate of Rīga Stradiņš University 

meeting of 14.10.2025 

Minutes No. 2-S-1/10/2025 

 

Rīga Stradiņš University Student Innovation Programme Implementation 

Procedure 

Issued pursuant to  

the State Administration Structure Law, 

Section 72 (1)(2) 

Law on Higher Education Institutions, Section 17.1(1) and (3) 

 

I. General provisions 

1. The Rīga Stradiņš University Student Innovation Programme Implementation Procedure 

(hereinafter referred to as the Procedure) defines the main rules and requirements to ensure 

a unified, timely and qualitative implementation of the project Innovation Grants for Students 

at Rīga Stradiņš University (hereinafter referred to as RSU).  

2. The Procedure lays down the procedures for the selection, implementation, supervision and 

funding of student innovation applications, including the conditions for the payment of 

scholarships, the evaluation criteria and the procedure for evaluating the final results.   

3.  The Procedure has been developed in accordance with:  

3.1. Regulations of the Cabinet of Ministers No. 82 of 4 February 2025, Rules for the 

Implementation of the European Union Cohesion Policy Programme 2021–2027, 

Specific Support Objective 1.1.1 Strengthening Research and Innovation Capacities and 

Introducing Advanced Technologies into the Overall R&D System, Measure 1.1.1.7 

Innovation Grants for Students (hereinafter referred to as the CM Regulations), 

http://www.rsu.lv/
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3.2.  RSU Business Incubator B-Space Operating Procedure (hereinafter referred to as B-

Space Procedure),  

3.3. project Rīga Stradiņš University Innovation Grants for Students approved on opinion 

19.09.2025 by opinion No. 39-2-10/4598 of the Central Finance and Contracting 

Agency (hereinafter referred to as CFCA) (hereinafter referred to as the Project).  

4. Terms used in the Procedure have the same meaning as those used in the CM Regulations. 

The following additional terms are used in the Procedure:  

4.1. Programme – RSU Student Innovation Programme; 

4.2. Applicant – a student or a team of students in accordance with the requirements of the 

CM Regulations who has submitted an Application under the Programme;  

4.3. Application – a student innovation application submitted by an Applicant under the 

Programme; 

4.4. PINC – pre-incubation programme; 

4.5. INC – incubation programme; 

4.6. Participant – an Applicant who has been admitted to one of the measures of the 

Programme; 

4.7. DEMO Day – the final PINC and INC event, during which the result achieved by the 

Participants is evaluated; 

4.8. Commission – Application Evaluation Commission.  

5. The objectives of the Programme are to facilitate the implementation of innovation 

applications by RSU students that develop student innovation and entrepreneurship 

competences, including solving problems of importance to society or a part of it, and to 

strengthen cooperation between universities and students and entrepreneurs, while at the 

same time observing that 

5.1. at least 30% of the funding planned for the Applications to be implemented within the 

Programme are related to artificial intelligence technologies, internal and external 

security or educational technologies; 

5.2. at least 40% of the funding planned for the Applications to be implemented within the 

Programme is implemented in interdisciplinary teams. 

6. A set of measures is being implemented to achieve the Programme’s objective:  

6.1. Core programme – Pre-incubation programme (hereinafter referred to as PINC); 

6.2. Core programme – Incubation Programme (hereinafter referred to as INC); 

6.3. Supplementary programme – Health/Tech Bootcamp; 
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6.4. Supplementary programme – Explore get to know; 

6.5. Supplementary programme – UniLab Elevate. 

7. The implementation of the Programme is ensured by the Innovation Centre (hereinafter 

referred to as the IC) in accordance with the B-Space Procedure insofar as it does not conflict 

with the requirements of this Procedure and the CM Regulations.  

8. Application for IC Programme measures is publicly announced on the official 

communication channels of RSU and the Innovation Centre. The IC may decide on additional 

information dissemination measures if the IC has the necessary resources to implement these 

measures. 

9. Additional procedures are developed and approved for the implementation of the 

programmes at RSU referred to in Paragraph 6.3 and Paragraph 6.5 of the Procedure.  

 

II. Implementation of the supplementary programme Explore get to know 

10. The objective of the supplementary programme Explore get to know programme is to prepare 

students for participation in the PINC. 

11. The IC shall develop, supplement and updated the content of the supplementary programme 

Explore get to know as necessary before the start of the current academic year. The IC may 

define specific target groups and tasks for each year to ensure better achievement of the 

Programme’s objectives. 

12. The IC shall implement the supplementary programme Explore get to know in the current 

academic year before the closing date of the PINC application selection competition.  

13. Participation in the supplementary programme Explore get to know is voluntary and there is 

no evaluation of Participants.  

14. When announcing registration in the supplementary programme Explore get to know, the IC 

shall include at least the following information in the announcement: time; venue; duration; 

type of lectures – face-to-face, online, hybrid, lecture topics, level of prior knowledge of 

participants (if applicable), requirements for participants, data processing rules and other 

relevant information (if applicable).  

15. The IC shall ensure registration of Participants, data processing and statistical records of 

lecture attendance in compliance with the requirements of RSU internal legal enactments. 

16. After completing the supplementary programme Explore get to know, the Participants who 

have attended all the sessions will receive a certificate of participation in the supplementary 

programme.  
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III. Implementation of the PINC 

17. PINC shall be implemented over 11 (eleven) calendar weeks. The IC shall develop, 

supplement and updated the content of the PINC as necessary before the start of the current 

academic year. The IC may define specific target groups and tasks for each year to ensure 

the achievement of the Programme’s objectives.  

18. When implementing the PINC, the IC shall provide Applicants with early-stage support to 

help validate the business idea, conduct market research, develop test prototypes or a 

minimum viable product.  

19. Students, academic and general staff of Latvian universities, graduates, who have graduated 

Latvian universities in the last 3 years and students of vocational and general education 

institutions can apply for the PINC, clearly justifying the need and scope of their participation 

in the Application. 

20. Applicants shall be admitted to the PINC in accordance with this Procedure. The admission 

of Applicants to the PINC shall be organised once (1) per academic year. 

21. To implement the PINC, the IC shall organise the selection of Applicants. The IC shall 

indicate in the selection notice at least the following information: deadline for the selection 

competition; information on the PINC – time and place; duration; type of conducting – face-

to-face, online, hybrid; main topics; level of prior knowledge of Applicants (if applicable); 

requirements for Applicants; information on the Idea Bank and how to use it; data processing 

rules; procedure for submission of Applications; other relevant information (if applicable).   

22. The Applicant shall submit a completed PINC Application Form (Annex 1 to the Procedure) 

in the official language or in English, typed on a computer.  

23. The Applicant shall submit the Application referred to in Paragraph 22 of the Procedure 

electronically to the e-mail address indicated in the IC’s notice of announcement of the 

selection competition within the deadline specified in the selection competition 

announcement. 

24. Applicants can submit an Application individually or in a team of up to 5 (five) people with 

a joint business idea, which can be obtained from the Idea Bank or generated independently. 

During the PINC implementation, other participants, up to a total of five (5) persons per 

team, may join the Applicant.   

25. The IC shall ensure the registration and administrative assessment of PINC applications. All 

Applicants meeting the administrative evaluation criteria in accordance with Annex 2 to the 
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Procedure shall be admitted to the PINC. Further evaluation of the Application shall only 

take place if the PINC Participant applies for funding in accordance with the procedure set 

out in Chapter V of this Procedure during the PINC implementation period.  

26. The IC shall prepare a summary of the Applications submitted and inform the Applicants of 

the results of the selection competition by sending an e-mail to each Applicant at the e-mail 

address indicated in the Application.  

IV. Implementation of the INC 

27. The IC shall ensure the implementation of the INC in accordance with the RSU B-Space 

Procedure.  

28. The Applicant shall submit a completed INC Application Form (Annex 3 to the Procedure), 

together with a draft budget form (Annex 4 to the Procedures), in the official language or in 

English, typed on a computer. 

29. When evaluating the Applications submitted under the INC, the Commission shall use the 

individual evaluation sheets for each Application - Annex 5 and Annex 6 to the Procedure. 

30. The INC shall be used to develop problems generated by the Applicants themselves or 

selected from the Idea Bank into real products or services.  

31. Within the framework of the INC, and subject to the assessment of available financial 

resources, the IC may announce and applicants may receive a monthly scholarship:  

31.1.The Applicants may be awarded 30 (thirty) monthly scholarships per academic year during 

the selection round. In cases where not all available scholarships were awarded to 

Applicants during an academic year, the remaining funding for that academic year will be 

carried over to the following academic year, with a corresponding increase in the number 

of monthly scholarships.  

31.2.The amount of one monthly scholarship is EUR 280.00 (two hundred and eighty euros and 

zero cents) and shall be awarded to each individual Participant (within a team – to each 

individual Participant) for a period of 4 (four) months during the term of the INC Participant 

Agreement.  

31.3.The scholarship may be received only by RSU students.  

31.4.The Applicants may only receive one scholarship at a time.  

31.5.The monthly scholarship shall be paid after the INC Participant has submitted a monthly 

report – a free-form report (up to 2000 words) on progress and achievements by sending 

the information to the IC at the following e-mail address bspace@rsu.lv and the 

Commission has approved it. 

mailto:bspace@rsu.lv
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31.6.Payment of the scholarship shall not be transferred and shall be discontinued in cases where 

the Participant has not submitted the documents referred to in Paragraph 31.5 of the 

Procedure within the deadline or the Commission has not accepted the documents 

submitted.  

31.7.If an INC Participant discontinues his/her studies at RSU, the scholarship will be 

discontinued if the student has not notified the IC and the student’s supervisor of the 

discontinuation. The scholarship(s) paid during the months when the student has 

discontinued his/her studies must be repaid by the student to RSU.  

31.8.To receive a scholarship under the INC, the Applicant must have a status of a student of a 

higher education institution accredited in Latvia, have a personal code assigned by the 

Republic of Latvia and a bank account registered in Latvia. 

31.9.To apply for the scholarship, the Applicant must submit a certificate from the higher 

education institution indicating the weighted average grade for the previous study semester, 

as well as a declaration that there are failed study subjects in the entire previous study period 

and fill in the online application form. 

31.10. A Participant may apply for a scholarship by completing the online Application for 

granting scholarship (Annex 7 to the Procedure) after the Application submitted has been 

approved.  

31.11. The Application for granting scholarship must be submitted no later than 20 (twenty) 

days after the Application has been approved.  

31.12. The scholarship within the INC shall be awarded as a priority to the Participants whose 

Application meets one of the priority areas in accordance with the CM Regulations – in the 

order of priority – as set out in Paragraph 5.2 of the Procedure and as set out in Paragraph 

5.1 of the Procedure.  

32. The Commission shall consider all Applications for granting scholarship together after 20 

days have elapsed since the approval of all Applications and shall prepare a proposal with 

a list of Participants whose Applications for granting scholarship should be approved by a 

Rector’s decree.   

 

V. Procedure for receiving an Innovation Voucher 

33. Under PINC and INC, the Participants have the possibility to receive financial support 

(hereinafter referred to as Innovation Voucher) for the development and initial testing of an 
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innovation idea or for the development of an innovation idea on the basis of the existing 

proof of concept.  

34. The amount of the Innovation Voucher shall be determined and applied by the IC in 

accordance with the methodology for the application of fixed amount payment approved by 

the Ministry of Education of the Republic of Latvia (hereinafter referred to as the 

Methodology) and its amount and conditions of receipt shall be specified in the agreement 

on participation in the Programme, taking into account the applicable Methodology.  

35. An application for an Innovation Voucher may be submitted by a PINC participant during 

the PINC implementation period, but no later than 30 (thirty) working days before the end 

of the PINC Programme, by completing the Draft Budget Form (Annex 4 to the Procedure). 

The eligibility of the submitted draft budget for the Innovation Voucher shall be assessed by 

the Commission in accordance with Annex 6 to the Procedure. The Commission will also 

use the Applicant’s Application for participation in the PINC to assess the draft budgets 

submitted.  

36. After the approval of the Innovation Voucher, the PINC Participant may use the awarded 

Innovation Voucher throughout the current academic year, including continuing to 

participate in the INC and other Programme measures to ensure the completion of the 

methodological phases referred to in Annex 2 to the Methodology.  

37. Upon approval of the Innovation Voucher Applications, the IC shall enter with each 

Participant into a written agreement on participation in the Programme and implementation 

of the Application in accordance with the requirements of the external regulatory enactments 

and taking into account the conditions for implementation of the Programme. The draft 

agreement is available on the RSU IC website together with the other selection competition 

documents.  

38. The Innovation Voucher can only be used for the implementation of an Application approved 

under the Programme in accordance with the following cost categories: expert fees for 

individual consultations, costs of materials and services, mobility costs of students in Latvia 

and abroad. 

39. In order to ensure the appropriate completion of the methodological phases set out in the 

Methodology, a student supervisor shall be appointed for each Application and shall be 

responsible for ensuring that the student or team of students involved in the implementation 

of the approved Application completes the methodological phases set out in Annex 2 to the 

Methodology. 
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40. The Innovation Voucher must be used no later than the end of the current academic year in 

which the Application is implemented.  

41. At the end of the INC, but no later than 5 (five) working days before the DEMO Day, the 

Participant shall prepare and submit to the IC a final report (Annex 8 to the Procedure).  

42. The Commission shall evaluate the Participant’s final report by completing the Final Report 

Evaluation Sheet for each application (Annex 9 to the Procedure).  

43. The maximum number of Applications to be implemented in the Programme per academic 

year may not exceed 35 (thirty-five) Applications.  

 

VI. DEMO Day 

44. At the end of the PINC and INC Programme events, the Participants shall present the 

development of their Application to the Commission on the DEMO Day to report on the 

achievements of the Programme within the specific measure. The Commission may decide 

to organise an online DEMO Day by giving at least 10 (ten) days’ notice to the Programme 

Participants.  

45. Prior to the DEMO Day, the Commission shall evaluate the report submitted by the 

Participant and as part of the DEMO Day – the presentation according to the evaluation 

criteria of the specific Programme measure.  

46. The Innovation Centre shall organise the DEMO Day.  

47. Only Participants who have attended at least 60% of the PINC and INC events, submitted 

the Participant’s Application development reports, Programme Evaluation Forms and Skills 

Assessment Questionnaires are eligible to participate in the DEMO Day.  

48. The DEMO Day shall be conducted in accordance with the B-Space Procedure.   

49. Within the framework of the INC DEMO Day, the 3 (three) Participants with the highest 

number of points will be awarded a targeted scholarship for winning a prize in accordance 

with Paragraph 37.2.1 of the CM Regulations for further development of the Application: 

EUR 3000 per team.  
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VII. Evaluation of applications and other documents and decision-making 

 procedure within the Programme 

50. In order to evaluate the Applications submitted by the Applicants, the IC shall establish an 

Application Evaluation Commission, which shall operate in accordance with the Application 

Evaluation Regulation.  

51. The Evaluation Commission shall evaluate the Applications in accordance with the Annexes 

to the Procedure for each Programme measure. The Commission shall also perform such 

other duties as are set out in this Procedure in relation to the supervision of the 

implementation of the Applications.  

52. At all stages of the evaluation of applications, the Commission will recommend for approval 

Applications that shall be implemented on a priority basis: 1. in interdisciplinary teams, and 

2. in one of the areas referred to in Paragraph 5.1 of the Procedure.  

53. The IC shall carry out an administrative evaluation of the Applications submitted under the 

PINC and INC and prepare the information for the Commission’s evaluation.  

54. The responsible IC employee shall ensure that the Participant has submitted all reports and 

attached the necessary annexes before submitting the information to the Commission and 

before the Commission meeting. 

 

VIII. Supervision procedure 

55. In order to ensure the supervision of the use of the Programme funding, the responsible IC 

employee shall communicate regularly with the implementers of the Application, using 

electronic data processing and information exchange systems where necessary.  

56. The responsible IC employee shall regularly, but at least 2 times a year (before the relevant 

Application is included in the Application for payment of eligible costs of the Project), send 

a request for information to other higher education institutions involved in the 

implementation of the Programme, to verify that the same Application is not funded by 

another higher education institution under Measure 1.1.1.7 or under a project or support 

measure of another Programme. 

57. If an INC Participant starts an economic activity during or after the implementation of the 

Programme during the lifetime of the Project, such as setting up a business or receiving 

income from a business, its funding received under the Project shall be reclassified into de 

minimis aid.  
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58. The fact that an economic activity has started shall be verified by the responsible IC 

employee in the public registers and in the database of the register of enterprises at least twice 

a year, or as necessary if the available information indicates that an economic activity has 

started. 

59. The decision on granting de minimis aid shall be taken by the IC in accordance with the 

RSU de minimis aid procedure for the Project (to be developed and approved by the CFCA 

in case the Project requires de minimis aid). 

60. In the case provided for in Paragraph 71 of the Procedure, the responsible IC employee shall, 

on receipt of the information, prepare a free-form report to the Commission, which shall 

include information on the reasons for the Participant’s withdrawal, the further 

implementation of the Application and the funds granted to the Participant. The Commission 

shall examine the report at its regular meeting and prepare a draft decision on the exclusion 

of the Participant from the Programme, which shall include information on the financial 

resources to be repaid by the Participant (if applicable).  

61. In order to ensure quality implementation of the Programme and to ensure timely 

adjustments, the IC shall conduct an assessment of students’ skills and attitudes before and 

after participation in the Programme – after selection of participants and after completion of 

the student innovation application and analysis of feedback from participating teaching staff, 

supervisors, mentors, businesses and students on participation in the student innovation 

programme and integration of good practices and experience into the study process in 

accordance with RSU internal legal enactments and Annex 10 to the Procedure.  

 

IX. Exclusion of Participants from the Programme 

62. The Participant shall terminate participation in the Programme after 1 (one) year, except in 

the case provided for in Paragraph 49 of the Procedure, or the Participant shall be excluded 

from participation in the Incubation Programme prematurely in the cases provided for in the 

Procedure and the B-Space Procedure upon the proposal of the Application Evaluation 

Commission and on the basis of the Rector’s decree. 

63. In cases where the Participant continues to participate in the Programme through the Unilab 

Elevate Programme, the Participant shall terminate participation in the Programme upon the 

expiry of the agreement entered into by the Participant with Unilab Elevate.  

 

X. Intellectual property management 



 

11 

THIS DOCUMENT HAS BEEN SIGNED ELECTRONICALLY WITH A SECURE ELECTRONIC 

SIGNATURE AND CONTAINS A TIME STAMP 

64. If intellectual property is created as a result of the implementation of the Programme, in 

accordance with the RSU Intellectual Property Management Policy (approved by Council on 

19 June 2024, Minutes No. 1-P-1/5/2024), RSU shall own the property rights to intellectual 

property created by an RSU employee in the course of their duties at RSU and/or by a student 

in the course of their scientific activities at RSU, unless otherwise provided by applicable 

law, an agreement with the employee or student, or 2 third parties. 

65. RSU shall own the property rights to intellectual property created by RSU employees and/or 

students, if any financial, material or personal resources managed by RSU or obtained via 

RSU were used in the creation of intellectual property, unless the concluded agreements 

provide otherwise.  

 

XI. Processing of personal data 

66. The following personal data are processed as part of the Programme: participants’ name, 

surname, e-mail, telephone, unique identifier (or personal identification number), 

educational institution.  

67. Personal data is processed to identify Applicants, Participants and their Applications, to 

enable the IC to receive funding for the Programme and to communicate with Participants.  

68. By submitting an Application, the Applicant confirms his/her consent to the processing of 

his/her personal data under the Programme.  

69. The personal data of applicants and Participants in the Programme will be processed in 

accordance with the RSU Privacy Policy (available at: Privacy Policy of Rīga Stradiņš 

University | RSU). 

 

XII. Final provisions 

70. While at RSU, including the RSU Business Incubator, Participants shall comply with RSU 

internal regulations. 

71. The Participant may unilaterally withdraw from the Programme before the end of the term 

by giving at least 1 (one) month’s notice to the Programme electronically and by refunding 

any funds received, if such were awarded to the Participant by RSU.  

 

Annexes: 

1. Student innovation application for participation in the core programme – Pre-incubation 

programme (PINC) (Annex 1) 

https://www.rsu.lv/en/rsu-privacy-policy
https://www.rsu.lv/en/rsu-privacy-policy
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2. Student innovation application for participation in the core programme – Pre-incubation 

programme evaluation sheet (Annex 2) 

3. Student innovation application for participation in the core programme – Incubation 

programme (INC) (Annex 3) 

4. Draft budget form (Annex 4) 

5. Student innovation application for participation in the core programme – Incubation 

programme (INC) evaluation sheet (Annex 5) 

6. Individual draft budget project evaluation sheet (Annex 6)  

7. Application for granting scholarship (Annex 7) 

8. Final report form (Annex 8) 

9. Final report evaluation sheet (Annex 9) 

10. Flowchart for the assessment of students’ skills and attitudes and the analysis of feedback 

from participating teaching staff, supervisors, mentors, businesses and students on 

participation in the Programme and the integration of good practice and experience into 

the study process (Annex 10) 

 

 

Chairman of the Senate       J. Gardovskis 

 

 

L. Pekša 

 

APPROVED 

At Rīga Stradiņš University 

Rectorate meeting of 06.10.2025, 

Minutes No. 1-PB-1/45/2025  

 

 

 

 


